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HOJIOKEHUE O NOPSUIKE PASPABOTKH U ITPUHSITHST JIOKAJIBHBIX
HOPMATHUBHBLIX AKTOB

1.0O0mne nostozkenust

1.1. Hacrosiuee Ilonoxenne o nopsike pazpaboTkn M NPUHSITHS JOKAJIbHBIX HOPMAaTHBHBIX
aktos UIT Osunnnnkos C.C. (nanee no tekery — [lonoxkenne) ycranaBnnBaeT eiHble TpeOOBaHHS K
npouesype paspaboTKu MPOEKTOB JIOKAJIbHLIX HOPMATHBHBLIX AKTOB, UX COIJIACOBAHHIO, MPHUHSTHIO,
BBOJ1Y B JICHCTBHE, OTMEHbI, BHECEHHSI OMOMHEHUH 1 H3MEHEHHH.

1.2, JleficrBue wnacrosiwero [Tonoxkenns pacrpoctpaHsietcss Ha paspabaTbiBaeMble  H
npunumaembie U1 Ounnuukos C.C. (nanee no texery — Oprann3aunst) JIoKajibHblE HOPMATHBHbBIE
akTbl. ONpPEACAAIONIME MpPaBOBOIi CTaTyc M HAMpPaBJACHHsS JAESATEIBHOCTH 00pa30BaTeNbHOM
OpraHu3aumny, rnpasa U 00sA3aHHOCTH JIOJIKHOCTHBIX JIHL, pa0OTHUKOB M CTYJAEHTOB, & PaBHO HHbIE
NPUPABHEHHbIC K HHMM aKTbl, YyCTAQHABJWBAIOLUME HOpPMbI (npaBuia) oOIIEro Xapakrepa,
fpenasHayuetHble JUIs peryinpoBaiis ynpasieHueckoii, o0pa3oBaTe/bHOl, KaapoBoi, pHHAHCOBOMH
1 MHOI (YHKUHOHANBHOI aesTensuocTn Opranusatuim.

1.3. Hacrosiunee [lonoxenune paspabotano B coorBeTcTBMUM ¢ (DejiepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-d3 «O6 obpasoBannu B Poceniickoii Penepauuny, TpynoseiM koaekcom PO
(1anee no tekery — TK Pd).

1.4. JleiicTBre JOKaILHBIX HOPMATHBHLIX AKTOB, KOTOPbIC pa3pabaTbIBAlOTC H NIPHHUMAIOTCS B
Opranusaimnio. pacrnpocTpansiores na Beex padboTHukoB 1 00yvatommnxcs Oprann3auuy.

1.5. JlokanbHble HOPMATUBHbBIC AKTbI JICHCTBYIOT TOBKO B Npeiesax AaHHOH oOpa3oBaTelbHOM
OpraHu3aiiy 0 He MOTYT PeryJIMpoBaTh OTHOLIEHHUS BHE e€.

1.6. HopMbl JIOKaJIbLHBIX HOPMATHBHBLIX AKTOB, YXYAIIAIOLIKE [0J10MEHNE PaGOTHUKOB WM
obyuatowmxcst  Opranu3auMu 1o CpaBHEHHIO € YCTAHOBJIEHHBIM — 3aKOHOZATENbCTBOM 00
00pa3oBaHun, TPYIOBLIM 3aKOHOJATEJLCTBOM /MO0 NPHHATBIC € HAPYLIEHHEM YCTAHOBJEHHOIO
MOPS/IKA, e NPHMEHSIOTCS W TOUIEIKAT OTMEHE,

2. Ilean un 3aaaun
2.1. Llensamu u 3agauami nacrosiiero Ionoxenue spusores:
- co3jaHMe €AMHON W COrJacoOBaHHON  CHCTEMbl JIOKAJIBHBIX HOPMATHBHBIX aKTOB
Oprauusanum;
- obecneyenne MpUHLHNA 3aK0HHOCTH B HOPMOTBOPUECKOIT fesTenbHocti Opranusaiiy;
- COBEPIICHCTBOBAHNE MPOLECCa  NOArOTOBKH. O(OPMICHHS, NPHHATHA N pean3aunu

JOKAIbHBIX HOPMATHBHBIX aKTOB
- HpeloTBpatieHue jl)’ﬁ.’lllpoliilllll}l pPeryinpoBanns olecTBenibiX M 06pil3OBaTeJ]beIX

OTHOLWEeHHH B Opranu3auny.

3. Bujibt JIORAJIBHBIX HOPMATHBHBIX ARTOB
3.1. B coorBerctBHH ¢ YCTABOM  J@SITEILHOCTD Opramnauun perilaMeHTHPYETCA
CJC/IYIOUIMMHE  BHJIAMH  JIOKA/ILHLIX  HOPMATHBHBLIX ~ QKTOB: TMOJIOKCHHS, PELICHMS, TIPHUKa3bl,
pacnopszkeHs, HHCTPYKUHH, J0JKHOCTHLIC HHCTPYKIHH, TpaBuia, rMnopiaaok.



[MpeacTapienublii  NepeyeHb  BHAOB  JIOKAILHBIX  HOPMATHBHBIX AaKTOB HE  SBISCTCS
HCUEPIbIBAIOLHM.

3.2. JlokaibHble HOPMATHBHBIE aKThl OpraHn3atnn MoryT ObITh KIaCCH(PULIMPOBAHBI:

a) Ha rpynmnbl B COOTBETCTBHH € komnerenuuei Opranu3aiuu:

- NOKA/IbHBIC HOPMATHBHBIC AKTbI OPraHH3aLHOHHO-PACTOPAAHTE/ILHOTO XapakTepa,

- JoKadbHble  HOPMATHBHbIC — aKTbl,  PErJIAMEHTHpYIOUME  BOMPOCHl  OpraHu3aUMH
00pazoBaTenLHOTO Mpoiecca;

- JOKaJIbHble HOPMATHBHBIC aKTbl, PErJaMEHTHPYIOUIME OTHOLICHHA paboTonarens ¢
paboTHHKaMK:

- NOKIbHBIC HOPMATHBHLIC AKTbI, PErJAMEHTHPYIOUHE OpraHu3aLHio yueOHO-METO/IHUECKOT
paboTbl:

- JIOKAAbHBIE  HOPMATHBHBIC — AKTbl.  PEIIAMEHTHPYIOIME  JeATE/IbHOCTD OpraHoB
camoynpasiaerust Opramnusaiiin.

- JOKaJbHble HOPMATHBHbIE AKTbl, PErJAMEHTHPYIOLINE AAMHHUCTPATHBHYIO H (pHHAHCOBO-
XO3SHCTBEHHYIO J€STEJIbHOCTD,

- JIOKAJIBbHBIC HOPMATHBHbIC AKTDI, 00CCNIEUNBAIOLINE BEICHNE ICIONPOH3BOACTBA.

0) no kpuTepHsM:

- 110 CTENEHH 3HAYNMOCTH: 00s3aTeNbHble 1 HeoOs3aTelbHbIE;

- 110 cpepe geiicTBHs: 00LIEro XapakTepa n CrelHabHoro Xapakrepa;

- 1O KPYTY JIALL PacnpoCTpaHsiolliecs Ha BeeX paboTHHKOB H obyuaiotxcst OpraHusalnu n
pacnpoCTpaHsIonInecss — Ha  ONPEICJICHHYIO  KaTE€ropuio paGoTHHKOB M OOy4aOLIMXCs
oOpa3oBaTebHOl Oprann3aitinm;

- 1no cnoco0y MNpPUHATHS: MPUHUMACMble PYKOBOIHMTE/IEM Oprasu3aly  eIMHOIMYHO 1
NPUHUMAEMbIE € YUYETOM MHEHMS [MpPEACTABUTENLHOrO oOpraHa y4acTHHKOB o0OpazoBare/ibHbIX
OTHOLLCHHIT;

- N0 CPOKY JAeHCTBHS: MOCTOAHHOrO JeiicTBHs — OeccpouHble M C OMNpeeCHHBIM CPOKOM
JieiicTBus;

- 10 CPOKY XPaHEHHsi: NOCTOSHHOTO XpaneHus. 75 JieT 1 Apyrue.

4. [opsi10K NOAr0TOBKH JIOKAILHBIX AKTOB

4.1. UnuupatopoM MoAroTOBKH JIOKAJIbHLIX HOPMATHBHBIX aKTOB MOIYT ObITh:

- Yupeauresib:

- pykoBojTeab Opranusainn;

- 3aMECTHTEAN  PYKOBOAMTE/s  00pa3’oBaTeIbHOil  OpraHusalui N0 COOTBETCTBYIOLIHM
HanpaBJICHUAM AEATEbHOCTH]

- PYKOBOJWTEHM CTPYKTYPHBIX 10/pasaeientii Opratusaimn;

- opraupl camoynpapjienus (O6uiee cobpanue paGoTIHKOB M MpeAcTaBuTeNel o0yuatomuxces,
[TearornyuecKkii CoBeT).

OchoBaiieM Julsi HOAFOTOBKH JIOKAILHOTO HOPMATHBHOIO aKTa MOIYT TAKKe SBIATHCS
waMerienns B 3akonogatenbetse P (BHecenue  M3MEHCHMIT, M3JQHME HOBLIX HOPMATHBHBIX
IPABOBbIX AKTOB).

4.2. Tlpoekt NOKQILHOIO HOPMATHBHOTO AKTa [OTOBHTCS OT/CAbHBIM paboTHHKOM  HJIK
rpynnoii  paGOTHHKOB M0 TOPYUCHHIO  PyKOBOAHTE Oprannsauun, a TaKKe OpraHom
camoynpasietis Opranu3aiiin, KOTOPbIi BbICTY I ¢ COOTBETCTBYIOLLEH HHULHATHBOI.

43, [MoaroToBka NOKAALHOTO — HOPMATHBHOIO — AKTa  BKAlOuaeT B cebs  m3yuenue
JAKOHOMATCBHLIX W HILIX  HOPMATHBIBIX  4KTOB,  JIOKAALHBIX  akTOB  Opranmsaiui,
perIaMeHTHPYIOLIX T¢ BONPOCLI, KOTOPLIE NPEANOArACTCs OTPA3HTL B NPOCKTE HOBOIO aKTa, H Ha
210l OCHOBE BLIGOP €ro BHJLA, COACPAAHIS 1 IIPE/CTABICHIE €O B IHCHMEHHOI (opme.

4.4, Tloprotoska HanGosee BAKILIX JOKAABHLIX HOPMATHBHLIX AKTOB (IPOCKTOB pPeLICHHii
coGpanitii, MeACOBETOB, OPraHOB CAMOYNPABICHHS, TPHKA30B, [OJIOKEHNIT, TIpaBU) J0JKHA
OCHOBBIBATLEA HA PE3YLTATAX AHAIN3A OCHOBHBIX CTOPOH JesITebHOCTH Opraiusalin, TeH eIl
& pasBUTHS M CJIOKUBLICTICA CHTYaLH,



4.5. TlpoeKT NOKAILHOrO HOPMATHBHOIO aKTa NOIEHKHT 00s3aTeIbHON NPaBoOBOil KCIEepTH3E
U MPOBEPKE Ha JUTEPATYPHYIO FPAMOTHOCTb, KOTOpble MpoBoasTes OpraHu3aunu caMocToSTENbHO
b0 ¢ yyacTHeM TNPHBJICUEHHBIX creunanucToB. JIokambHbIii aKT, He NpoLIeAHii NpaBoBYyIO
9KCMEPTH3Y, HE MOUICKHT PACCMOTPEHHIO U MPUHSATHIO.

4.6. IlpoekT N0KANBLHOrO HOPMATMBHOTO AKTa MOXET ObITH MPEACTABICH Ha 0OCYKICHHE.
Dopmbl npeacrabnenus s 00CYKICHUSE MOTYT ObITb pa3jiMuHbIMH, HANpUMeEp, pa3MelleHHe
MPOCKTA JIOKAJILHOIO HOPMATHBHOTO aKTa Ha MH(OPMALMOHHOM CTEH/E B MECTe, A0CTYMHOM /ISt
BceoOuero obo3penus, Ha caiite Opranusauuu, HarnpasieHHe MPOEKTa 3aHHTEPECOBAHHBIM JIHLIAM,
NPOBE/ICHHE COOTBETCTBYIOLIEr0 COOpaHUsl ¢ KOJUIEKTHMBHBIM 00CYIKIAEHHEM IpPOEeKTa JIOKaJbHOIO
HOPMATHBHOIO aKTa H T.J1.

4.7. Ilpu HeoOXOAMMOCTH JIOKANbHbIH HOPMATHBHBIH AKT IIPOXOAUT MPOLEAYPY COrIACOBAHHS.

4.8. Ecut A NpHHSTHS JIOKAILHOIO HOPMATHBHOTO akTa HEOOXO/MMO YYHTBIBATH MHEHHE
MPEACTABUTENALHOrO oprana padOTHUKOB), TO J10 yTBepiKACHHS pykoBouTenem OpraHuzauuu
MPOCKT A0KYMEHTA K 000CHOBAHHE 110 HEMY JLOJIKHBI ObITh HAlPaBIEHbI B 3TOT OpraH.

4.9. Ilpn npuusTHH JNOKAABLHLIX HOPMATHBHLIX AKTOB, 3aTPArHBalOILMX MpaBa 00y4arolHXCs
Opranu3aunm, yUnTbiBaeTest MHEHHE COBETa 00YYaIOUHXC.

S. Mopsaok npuusiTHSI H YTBEP/KACHHSI IOKAJILHOT0 AKTA

5.1, Jloxanbuplii HOPMATHBHBII aKT, MPOLICAINI MPABOBYIO M ANUTEPATYPHYIO IKCIIEPTH3Y, a
TAKIKE MPOLEYPY COrJIACOBAHMUS, MOUICHKHT NIPHHATHIO H YTBEPIKACHHUIO.

5.2. B cootserctBun ¢ Gesepanbibiv 3akonom Poccuiickoit Genepauuu ot 29.12.2012 Ne 273-
®3 «O06 obpasoBannu B Poccuiickoii (Megepaunny» JOKaibHbIE aKTbl MPHHUMAIOTCS [1€ICOBETOM
Opranusaumnm 1 yTBepiKaaloTes pykosoantesniem Opranu3amum.

5.3. Ha TutynbHOM JmMcTE JIOKQILHOIO HOPMATHBHOIO aKTa CTAaBUTCS pekBu3uT «['pud
NPHHATHS JIOKQJILHOrO0 HOPMAaTHBHOIO aKTa rneacoBeToM Oprann3aluy, ¢ ykasaHHeM JaTbl H HOMEpa
MPOTOKOIAY.

5.4. PykosoanTtenb yTBepi/iaeT JIOKAIbHbI HOPMATHBHBIN aKT MyTeM M3JaHusi npukasa oo
YTBEPAACHHH JIOKAIBHOTO HOPMATHBHOTO AKTA.

5.5, ®opma  M3zaHMs  NPHKA3a 110 YTBEPKACHHIO  JIOKAIbHOTO HOPMATHBHOLO — aKTa
OMpe/IeSeTcs PYKOBOMTEIEM CaMOCTOSTENILHO.

5.6. B npuxaze o0 yTBepiACHMH JIOKQILHOIO HOPMATHBHOIO aKTa YyKa3bIBAaeTCs: Jara
BBE/CHHS JIOKAILHOTO HOPMATUBHOIO aKTa B JielicTBHE; yKazaHHe 00 03HAKOMJICHHH pabOTHHKOB ¢
JIOKJIbHBLIM HOPMATHBHBIM aKTOM H CPOKH JUISL 3TOr0; (JaMUIIMK W JIOJDKHOCTH JIMIL, OTBETCTBEHHBIX
3a co010ACHHE TOKATLHOTO HOPMATHBHOTO AKTA U APYTHE YCIOBHSL.

5.7. Yrsepinas JIOKaJAbHbIH AKT. PYKOBOJAWTE/b JOJIKEH MOCTABHTH MOIMKMCH B PEKBH3HTE
«rpu(y  yTBEpIKIACHHS JIOKYMEHTA». DTOT PEKBH3HT pacnojiaraloT B IIPaBOM BEPXHEM  Yrily
nokymenta. [lomumo noanucn rpudy gomxen cocroars u3 cinosa YTBEPXKIAIO (Ge3 kapbluex),
HAUMEHOBAHHS JI0JIKHOCTH JIMLA, YTBEP/KAAIOWErO J0KYMEHT, €ro HHHUHAIOB, (paMHJIHM W AaThl
110/UTHCAHUSL.

5.8. Jlatoit npuuATHS JOKAJILHOrO HOPMATHBHOIO QKTa CUMTACTCS JaTa €ro yTBEpIKACHHS,
HaHeceHHas yTBEPAMBLIMM €ro JOJIIKHOCTHBIM JIHLOM Ha rpu(e yTBEPIKACHHS.

5.9. JloxanbHple HOPMATHBHBIC AKTHI BCTYNAIOT B CHIY € JAThl YTBEPICHHS U npHoGpeTaioT
obssatenphblii  Xapaktep Uit Beex  paboTnukos  n 00y4alowmMxes, Ha  KOTOPBIX  OHHM
PAcHpoOCTPaHAIOTCS.

5.10. JIokaibHble HOPMATHBHLIC AKTBI JICHCTBHTCILHBI B TCUEHHN S (I18TH) IeT ¢ MOMEHTa UX
npuisiTist. 1o pereuennn  yKasanioro  ¢poka  JIOKaALHOro  HOPMATHBHOIO —aKTa  MOJUIeIKAT
MEPeCMOTPY Ha MPEAMET Hi3MeHeHns TpeDoBaHHil ACHCTBYIOUEr0 3aKOHO1aTe/ILCTBA, & PABHO HHBIX
yCJOBHIL, BICKYIMX H3IMEHEHNE, 0n0aHeHne 100 OTMEHY 3aKPENIEHHBIX B HUX 10J10XKeHHuii. [1pu
OTCYTCTBHH TAKUX YCJIOBHIT JJOKQILHBIC HOPMATHBILIC AKTbI MOTYT ObITh NOBTOPHO TMPHHSTHI B TOI
KE peslakini.



6. Odopmirenie JIOKAIBLHOIO AKTA

6.1. OdopmaeHue NOKAILHOMO HOPMATHBHOIO aKTa  BBIMOJHSIETCS B COOTBETCTBHH €
TpeboBanusiMi -« ocylapcTBEHHON  cHCTEMbl  JIOKYMEHTALMOHHOIO  00ecreyeHns  ynpaBJieHHs.
Ocuosupie nojioxenns. OOume Ttpebopanus K AOKYMEHTaM M cilyx06am JAOKYMEHTaLHOHHOIO
obecrieueHusin, a  Takke  HopMamMH  «YHM(HUUPOBAHHOH  CHCTEMBl  JOKYMCHTaLHH.
YHUQUIMPOBAHHAS CHCTEMA OPraHM3alMOHHO-PACTIOPSANTENbHONH foKymMeHTaunn. Tpebosanus K
oopmaennio aokymentos. FOCT P 6.30-2003» (yts. Ilocranosnennem I'occrannapta Pocenn ot
03.03.2003 No 65-ct «O npuHATHM M BBEACHHHM B JeiicTBHE TOCYAapCTBEHHOro CTaH1apTa
Poccuiickoii Mepepaununn). [pu stom:

6.1.1. CtpykTypa JNOKaJILHOMO HOPMATHBHOIO aKTa JoJ/DKHA OOECHEYHBATh JIOTHYECKOE
pa3sBUTHE TeMbl MPABOBOrO peryiupoBanus. Ecian tpebyercs pasbscHeHHE LeJIeH M MOTHBOB
NPHHSITHS JIOKAALHOTO aKTa, TO B NPOEKTe JlaeTcs BCTynuTeNbHas yacTh — npeambyna. Ilonoxenns |
HOPMAaTHBHOIO XapakTepa B peamOyJ1y He BKJIOUAIOTCS.

6.1.2. 3nauntenbhple o 00bHEMY JOKAIbHBIC HOPMATHBHBIE aKThl MOTYT ACJIUTbCS Ha [JaBbl,
KOTOPbLIC HYMCPYIOTCS llll(I)P‘dMll H UMCIOT 3aI0JIOBKH.

6.1.3. Ecin B 10KaALHOM HOPMATHBIOM aKTe IPHBOASTCS TaGANLLI, rPaQUKH, KapTbl, CXEMbI,
TO OHM. KaK MPaBHJIO, JOJDKHBI O(OPMISITLCS B BH/IC TIPHIOKEHHIH. @ COOTBETCTBYIOLIHE MYHKTbI
AKTa JI0JIKHBI MMETh CChUIKHM HA 9TH HPHJIOKEHHMSL.

6.1.4. JIoKanbHbIH HOPMATHBHBIN AKT ¢ NPHIOKEHHAMH A0JIKEH MMETh CKBO3HYIO HYMEPALHIO
CTPaHHLL.

6.1.5. JlokanbHblii HOPMATHBHBIIL AKT M3JaraeTcs Ha rocy1apcTBeHHOM s3bike Poccuiickoii
Mestepalin 1 101KEH COOTBETCTBOBATDL JIMTEPATY PHBLIM HOPMaM.

6.1.6. CTpyKTypa N0KaALHOrO HOPMATHBHOIO aKTa J0JKHA OBITH JIOTHYECKH 00OCHOBAHHOI,
OTBEUAIONIEN LEASAM M 3a/1a4aM [PABOBOIO PeryjiMpoBaHms, a Takke 00eCreuBaroLIei JIoruueckoe
Pa3BUTHE H NPABUJILHOE MOHUMAHHE JAHHOTO JIOKAIBLHOIO aKTa.

6.1.7. B nokaibHbIX HOPMATHBHBIX aKTaX JAAIOTCSl OMpEAE/EHHs BBOAMMBIX FOPHIHYECKHX,
TEXHMUECKHX M JIPyrMX CIHEHaIbHbIX TEPMUHOB, €CJIH OHM HE SBISIOTCS OOLIEH3BECTHBLIMH H
neynorpebasempiMu B 3akonojateanctse  Poceuiickoit  (enepaumu M perHOHAIBHOM
3aKOHOATEbCTBE.

0.1.8. He jonyckaercs nepenucpisaiine ¢ 3akonos. [lpu neobxoaumoctd 310 nenaercs B
OTCBLLIOUHOI (popme.

06.1.9. JlokaabHble HOPMATHBHBLIC aKTbl COCTABISIIOTCS W YTBEPXKAAOTCS B 1 oKk3eMmuispe
(opurunaze). JIokajabHble HOPMATHBHbIC aKThl, Umelomme 2 1 Qojee CTpaHuil, AOJDKHBI ObITh
IOCTPAHNYHO MPOHYMEPOBAHLI U CLIHTDI.

Jlonyckaeress CLUMBKA B eAuHBIH 00K HECKOJLKMX JIOKAIbHBIX HOPMATHBHBIX aKTOB,
OTHOCSILMXCS K JAEATEJILHOCTH OJHOIO HalpasieHus JesreabHoct Opranu3aiuy.

7. Ocuopupie TPEOGOBAIHS K JTOKAJALILIM HOPMATHBHBLIM AKTAM

7.1. Jlokaabuple HOpMATHUBHBIC aKkThi Opranu3ain JOKHB COOTBETCTBOBATL CJIE/LYIOLIHM
TpeboBaHAM:

7.1.1. Tlonoxenne A0JKHO coiepikaTh cieaytolne obs3aTelbHble PeKBH3NTbL: 0003HAUEHHE
BHA JIOKAJILHOTO aKTa; ero HAMMEHOBAHHE, IPH(bI: MPUHATO, YTBEPIKIEHO, COINIACOBAHO, YUTEHO;
PErHCTPALHONIIBIT HOMEP, TEKCT, COOTBETCTBYIOUMIT €0 HAMMEHOBAIMIO; OTMETKY O HAIHUHH
IPUOIKEH IS NN COTIACOBAHMSL.

7.1.2. Tlpasuia A0KAKHBL CONCPAKATH CACAYIONIE 00s3aTeAbLHbIE PEKBH3NTBL: 0003HaueHHe
BUAY  JOKUILHOTO — aKTa; Cro  HIMCHOBaNe,  IpHQL NPUHATHS W YTBEPKACHHS;  TEKCT,
COOTBETCTBYIOLIMI €r0 HAUMEHOBAHNIO, OTMETKY O HAIMUHH NPHAOKEHHS, PErHCTPALMOHHBIH
HOMEp.

7.1.3. MucTpyKunn J0DKILI COACPIKATD Crieayloume o0a3aTesbble PEKBH3UTLE: 0003HaueHHe
BHAQ JIOKQUILHOTO  aKTa: €ro  HauMeHoBanue: rpu(bl  HPHHSATHS M YTBEPIKAEHHS; TEKCT,
COOTBETCTBYIOLIMIT €0 HAHMEHOBAHMIO: OTMETKY O HAIMYHH NPHIOKEHHS; PerHCTPalHOHHbI|

HOMeEP.



7.1.4. Pewicnust 0JKHBI COACPIKATL ClCAYIOUNE 00s3aTebHbIE PEKBU3UTBL: 0003HAUEHHE
BHAA JIOKQILHOTO aKTa MECTO W JaTy MNPHHATHS, TEeKCT, A0KHOCTb, (paMHIMIO, MHHIHAIBI H
1O/INUCH JIMLA. TPHHABLIETO pellieHHe, OTTHCK M1eYaTH.

7.1.5. llpuka3spl ¥ pacnopskennst anpekropa Opranu3aiuy A0 KHBI COACPIKATE CICAYIOUHE
obs3atenbhble  PEKBM3WTLI:  00O3HaueHHe BWAAa JIOKAILHOTO HOPMATHBHOTO aKTa M €ro
HAUMEHOBAHHE, MECTO W JaTy NPHHSTHS, PErUCTPAIMOHHBIN HOMEP, TEKCT, JIOJDKHOCTb, (haMuIIHio,
MHULMAILI U MOANMMCh JAMPEKTOpa obpasoBatesbHOM opranuzamuu. Ilpukaspl W pacmiopshKeHHs
BLINOIHSIOTCS Ha Onanke Opranusaunmu.

7.1.6. TlpoTokosibl M aKThl JIOJIKHBL COAEpIKaTh cle/yiolue 00sa3aTe/IbHbIE PEKBH3UTBI:
obo3nauenne BIa JOKAILHOIO aKTa; MECTO W ATy MPUHSTHS, HOMEpP; CIHCOK MPHUCYTCTBYIOIIHX;
TEKCT, COACP)KALIMI MOBECTKY JHS, ONHUCaHHe XoJa, NOpsiAKa M TPOLEAYPbl COBEpLIAEMbIX
onpeje/ieHHbIX  (IOPHIMYECKH 3HAUYNUMbIX) JleficTBHil AH00 OTCYTCTBHE ONPE/IENICHHbIX (aKTOB;
JIOJDKHOCTD,  (paMMIIMIO, MHMLMAIBLI W MOANMCHL Juua (JMLU), COCTABUBLIMX WJIM TPHHHMAaBILHKX
YUaCTHE B COCTABIEHHHU MPOTOKOJIA HIIH aKTa.

7.1.7. Meroutueckie pekOMEHJIMK  JIOJDKHBI  COJIEPKaTh — Cleylomue o0s3aTelbHbIe
PCKBH3UTLI: 0003HAYCHHE BHIA JIOKAILIONO HOPMATHBHOIO aKTa, MECTO M JaTy MNPHHATHS, €ro
HAUMCHOBAHME, TEKCT, COOTBETCTBYIOULUMIT €ro HANMEHOBAHMIO H COAEPXKALUMH yKazaHHe Ha BHI,
HAMMCHOBAHUE M Ty [PHHATHSL [1PABHI WM WHCTPYKUMH, HOPMbI KOTOPBIX Pa3bsCHAIOTC,
KOHKPETH3HPYIOTCS WM JICTAIH3UPYIOTCS  METOJHUCCKUMH  PEKOMCHIAAUMSIMHU]  IOJKHOCTD,
(amums, MERIMAND! Anua (ML), J0CTABHBLUMX METOAHUECKHE PEKOMEHALIHH.

7.1.8. Ilporpammbl M [ulaHbl JIOJDKHBI COAEPIKATH Cleiylole 00s3aTe/IbHbIE PEKBHU3HTHIL!
0003HaueHHe 1A JIOKAILHOrO aKTa; MECTO M JIaTy NMPUHSATHS, HAMMEHOBAHHE W TEKCT JIOKAJILHOTO
aKTa, COOTBETCTBYIOLIHE €r0 HAUMEHOBAHHIO.

7.1.9. JlomkHOCTHAs MHCTPY KIS PabOTHHKA J0JUKHA COJePIKaTh ClIeyIoLIHe pasieibl: o0iue
MOJIOYKEHHSA: MpaBa. TNpeaocTaBisieMble  pabOTHHKY W ero  0oOs3aHHOCTH; B3aHMOIEHCTBHS
OTBETCTBEHHOCTb 33  HEKAYECTBEHHOE ¥ HECBOEBPEMEHHOE  BbIMOJIHEHHE  (HEHCHOJNHEHHE)
00513aHHOCTEH, NPE/LYCMOTPEHHBIX JIOJKHOCTHOH HHCTPYKLHEH; TpeGoBaHMs K paGOTHHKY.

7.1.10. llpu noaroToBke JIOKaJLHBLIX HOPMATHBIBIX AaKTOB, PEryJHPYIOIIHX COLHAIbHO-
TPYAOBbIE OTHOLLUEHHSI (HanpuMep, KOJUIEKTHBHBI J0roBOp, NpaBHja BHYTPEHHETO TPYAOBOr0O
pacrnopsijika u Jip.) cje/lyeT pyKOBOACTBOBATHCS PEKOMEH/IALIHAMH O HHUX.

7.1.11. Cpean J0KaALHBLIX HOPMATHBHLIX akToB OpraHn3alun BbICILYIO IOPHAHYECKYIO CHIlY
uveer Yeras Oprannsauun. [lodstomy npunumaempie B Opranusauumn JIOKajdbHble HOPMATHBHbBIE
AKTbl HE JIOJIKHBI NPOTHBOPEUUTL €ro Yerasy.

8. Ilopsiiok M3MeHCHISs JTIOKAJBLILIX HOPMATHBIDLIX AKTOB

8.1. JlokasibHble HOPMATHBHbBIE KTl MOI'YT ObITh H3MEHEHbI H JIONOJIHEHbI TOJBKO MPUHSATHEM
HOBOIT pefaKiiiK JIOKAJIBHOrO HOPMATHBHOIO aKTa B MOJHOM 00bEME akTa — IyTeM yTBEPIKIACHHS
HOBOI'O JIOKAILHOTO HOPMATHBHOIO aKTa.

8.2. JlokanbHble HOPMATHBHLIC AKTbI MOUICKAT W3MEHEHHIO, JIONOJIHEHHIO B CIEAYIOLIHX
ciydasx:

8.2.1. Peopranuszauns anGo W3MEHEHHE CTPYKTYpbl 00pa3oBaTe/ibHOI  Opranusauun ¢
M3MeHeHneM HauMeHoBan s, 0o 3a/1au 1 HanpasjieHi AesSTe/IbHOCTH,

8.2.2. Usmenenue 3akononarennersa Poceniickoit deepaunn.

8.3. B cayuasx, npeaycMoTpennbiX M. 8.2. [Ton0xkenns HOBbIH NOKILHBIT HOPMATHBHBIH aKT
JoJKeH  ObITh NPUHAT HE [03JIHEE CPOKA, YCTAHOBJICHHOrO 3aKoHoxarenbctsom Poccuiickoi
desiepattnit. HOPMATHBAMH, JHGO HILIMIT JOKAILHBIMI HOPMATHBHBLIMH aKTaMH 00pasoBaTe/ibHOi
OpraHu3aAN. @ P OTCYTCTBHI YKA3AHIS HA TAKOH CPOK - He T03/1ee 2 HeAeb ¢ AaThbl BCTYICHHS
B CHJLY JIOKYMEHTA, OBACKIUICTO H3MEHEHNE JTOKWILHOTO HOPMATHBHOIO aKTa.

8.4. JIoKaIbHLIC HOPMATHBIILIC AKTLI MOFYT ObITh JIOCPOUHO H3MCHEHDI:

8.4.1. B ciayuae BHeCEHMs H3MEHCHMIT B YUpeAMTE/IbHbIC JOKYMEHTbI 00pa3oBaTelbHOI

OopraHu3aiuu.



8.4.2. )Jlns npuBeseHUst B COOTBCTCTBHE € M3MCHCHHBIMM B LEHTPATH30BAHHOM MOPSJIKE
HOPMATHBAMH O TPY/IE.

8.4.3. Io pesysnpratam arrectaunmn pabouux Mecr.

8.5. Tlpemtoxkene O BHECCHHH H3MCHCHMH MOMKET HCXOAUTHL OT JI000ro opraHa W Jjuua,
KOTOpbI cornacno Hactosiiemy [Ton0kKeHHIO HMEeT npaBo CTaBUThL BOMPOC O pazpaboTie H
IPHHATHH COOTBETCTBYIOLIEIO JIOKAILHOIO HOPMATHBHOIO akTa b0 yTBEpIKAATh ITOT JIOKYMEHT.

9. OTmena JOKAILHBLIX HOPMATHBHBLIX AKTOB

9.1. Cornacno cr. 12 TK Pd ocHosanusiMu JUlsl npekpaiieHus JACHCTBHs JIOKAJIbHOIO
HOPMATHBHOIO aKTa MJIM OTAEJIBHBIX €0 MOJIOKCHHIT ABISIOTCS:

9.1.1. Hcreuenne cpoka aeiictsus. Takas curyauus BO3MOXKHA, €CIIH TIpH paszpadoTke
JIOKQJILHOTO  HOpPMATHUBHOTO akTa Obul onpejelied nepuoj ero aekcrsus. Ilpu HacTymieHuH
YKa3alHOTO  CPOKA JIOKaIbHBI HOPMATHBHLIH aKT aBTOMAaTHYeCKH yTpaumpaet cuiy. Ot
PYKOBOANTES He TpebyeTes H3AaH s A0NOJIHUTEIbHBIX 10KYMEHTOB, MOATBEPKAAIOWHMX ITOT (aKT.

9.1.2. Ormena (npusHauue yTpaTHBUIMM CHIY) JIOKAILHOTO HOPMAaTHBHOIO akTa Jubo
OT/CJILHBIX €rO MOJOKEHUIT APYrHM JOKILHBIM HOPMATHBHBIM akToM. Takas cuTyauus BO3ZHHKACT,
KOraa HeoOXOIMMO BHECTH W3MEHEHHSl B JIOKAIbHbIH HOPMATHBHBIA aKT WM NpPUHATH HOBBIH
JIOKYMEHT, HanpuMep, pH W3MEHEHHsX B 3aKOHO/aTenbeTBe. B j1aHHOM ciyyae npu paspaboTke
HOBOIO I0KYMEHTA HEOOXOMMMO BKJIIOUHTDL MYHKT O TOM, UTO JIOKAJILHBIH HOPMATHBHBI akT, paHee
PeryJiHpoBaBLUNIT [IPABOOTHOLICHMS, TIPEKpaLlaeT JAeHCTBHE MONHOCTBIO WM B YacTH OTAENbHBIX
1OJIOMKEHHI.

9.1.3. Berynaenune B cuity 3akona i ApYroro HOPMaTHBHOTO MPABOBOrO akTa, COAEPIKALIETO
HOPMbBI - TPYJI0BOTO  [1paBa, KOJUIEKTHBHOIO J0rOBOpA, COMJIALIEHHMs, KOrAa YKa3aHHbIC aKTbl
YCTaHaBANBAIOT O0J1ee BLICOKHIT ypOoBeHDb rapaHTHii pabOTHHKAM 110 CPABHEHMIO C JCHCTBOBAaBLIMM
JIOKQJILHBIM aKTOM. DTOMY noJioskennio koppecnonaupyet 4. 4 cr. 8 TK P®, cormacno kotopoii ne
NMO/UICIKAT NPHMEHEHHIO HOPMbI JIOKAIBHOIO aKTa, YXYAUAIOLHE MOJ0KEHHEe PabOTHHKOB M0
CPABHEHHIO € YCTAHOBJICHHBIM TPY/OBbIM 3aKOHOAATENLCTBOM M JIPYTMMH  HOPMATHBHBIMH
MPaBOBLIMH  AKTAMH, COJACPIKALIMMH  HOPMbLI  TPYAOBOTO MpaBa, KOJJICKTHBHBIM JIOFOBOPOM,
COrJIaLIEHHSMH.

CrefloBaTesibHO,  €CJIM - NPUHAT  3aKOH  WJM  JIpyroll  HOPMATHBHBIH  IPABOBOI  aKT,
ycTanaaualouuii 6ojee BLICOKMH ypoBeHb rapanThii pabOTHHKaM MO CPABHEHHIO C JIOKAIBHBIM
AKTOM, JIefiCTBHE JIOKAIbHOTO HOPMATHBHOTO AKTa HJIH OTAJbHBIX €0 MONOKEeHH NpeKpaliaeTcs.

B orom  cayusae HeoOXOMMO  W3ATL NPHKA3 O [pPEKpallleHHUH JCHCTBUS  JIOKAJIbHOIO
HOPMATHBHOTO AKTa 1 O3HAKOMITL ¢ 1IN PabOTHHKOB 00pa30BaTEILHON OPranu3aluu noj pocnuch.

10. TTopsi1ok 03HAKOMIICIISE € JTOKAILIBIMI HOPMATHBHBLIMII AKTAMH 1 X XPAHEHHE

10.1. Osnakomuenue pabOTHHKOB € JIOKAILILIMH  HOPMATHBHLIMH QKTaMH  [IPOM3BOMTCS
fociae MX yTBepiuaeHHs B TeueHwe | (0AHOro) Mecsua ¢ MOMEHTA YTBEpIIEHHsS JIOKAJIbHOTO
HOPMATHBHOIO AKTA.

10.2. B coorserctBum ¢ 4. 2 crartbn 22 TK PM pabotonatens o6s3an 3HakoMUTL paGOTHHKOB
MO POCINCH € NPHHAMACMBIMH  JIOKQILHBIMH - HOPMATHBHBIMH ~ aKTAMH, HENOCPeACTBEHHO
CBA3ANHBIME C HX TPYLOBOIT JI€ATEILHOCTBIO.

10.3. OcoOpic npasuia  [npeaycMOTPeNbl UL CAYHACB  O3HAKOMIICHHMST ¢ JIOKQIbHBIMH
HOPMATHBHBLIMH - AKTaMM JIMLL - nocTynaiownx  Ha  padory. byayuwii paGoTuuk 3nakomurtest ¢
JIOKAILHBLIMH HOPMATHBHBLIMH AKTAMH [1PH 3aKJIIOUCHHN TPYI0BOIO I0FOBOPA J10 €0 MOAIHCAHHSL.

10.4. TlHcoMeHnbIM  MOATBEPIJICHHEM TOrO (DAKTA, UTO COACPIKAHME aKTa JOBEACHO JIO
cpegenns paboOTHUKA, CIY/KHT BH3Q O3HAKOMJICHMS, & MMEHHO [MOANMCh paGOTHHKA HA JIHCTE
O3HAKOMACH S, 1€ JIOJICHLE ObITH YKQ3aHbI ero (haviins, HMsI, OTUECTBO M JaTa 03HAKOMIICHHUS.

DI0T ANCT  TIPHAATACTC K KIAKI0MY  JIOKWILIOMY  HOPMATHBHOMY  aKTy, HyMepyeTcs,
NPOWIMBACTCS M CKPETIIETCS HCHATBLIO 1 IO THCBLIO 0IKHOCTHONO JIHLA.

10.5. O3nakomjienne ¢ JOKUILHLIMIE HOPMATHBHBIMKM - aKTaMH  JIMIL,  HAXOJMBLINXCS B
JUIHTEIBHBIX KOMAHAMPOBKAX, OTIYCKAX, B TOM UHCIE OTIYCKE 10 OEPEMEHHOCTH U pojan, yXoay 3a
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MaoeTHHM Pe0eHKOM. a PaBHO JIHLL., HAa JUIMTENLHBIH CPOK OCBOOOKACHHBIX OT paboThl MO
MEMLIHHCKIM MOKA3aHHSIM, TPOU3BOANTCS B NMEPBbIii AeHb BBIX0a TAKUX PaOOTHHKOB Ha paboTy.

10.6. OpurnHaibl JOKUILHBIX HOPMATHBHBLIM AKTOB, 03HaKoM/eHne PabOTHHKOB C KOTOPbIMH
NPOH3BOAMIOCL, € OTMETKaMH paboTINKoB 00 03HAKOMJICHHH OCTAIOTCS Ha XPAaHCHHH B OTACIC
KaJ1poB.

10.7. Bee JoKkasibHble HOPMATHBHbIE aKThl XPaHATCS COBMECTHO B jese (nanke). B ciydae
MPUHATHS  HOBBLIX  JIOKAIBLHDLIX  HOPMATHBHBLIX ~ aKTOB, MX  OpHTHHAJIBl  MOMEIIAIOTCA B
cooTBeTCTBYIOULYIO Tanky. [pn 2ToM, Ha panee aeficTBoBaBLUEM JIOKAJIbHOM HOPMATHBHOM aKTe
Jleslaercs orMerka o0 yrpare MM CHJIbL.

10.8. Korun 10KaabHBIX HOPMATHBHBIX AKTOB, OTHOCAILIMECS K JESTEIbHOCTH MOJpa3AeieHHit
1 JIODKHOCTHBIM 00SI3aHHOCTSAM €r0 COTPYJAHHMKOB., OCTAlOTCsS Ha XPaHEHHH B COOTBETCTBYIOLIMX
CTPYKTYPHBIX 110J1pa3/ie/IeHHsIX.

11. 3akimounTe/ibHbIE 110J107KEHHs

11.1. Hacrosiee [lonosxenne BeTynaer B CHily C JaTbl YTBEPIKACHHS €ro pyKOBOAHTEICM
o0pa3oBatenbHO Opranu3alii M yTpaunBaer cuiy B ciydae npuHsatus Hosoro Ilonoxenus o
JIOKQJILHBIX HOPMATHBHBIX aKTax.

11.2. Bee Ilpunoxennst k Hacrosuemy [lonoxeHuio, a paBHO W3MEHEHHs W JOMNOJHCHHS,
SBASIOTCS! €10 HEOTHEM/IEMbIMH YACTIMH.

I1.3. M3menenus u jononuenus., Bhecenubie B Hactoswee [losoxkenne, ccin HHOC HE
YCTAHOBJICHO, BCTYNAIOT B CHJY B MOPsjKe, npeaycmorpenHom s ITonosxenus. M3meneHust u
JIOTIOJIHCHNS, BHECEHHbIE B HacTosiuiee [Tonoxenne, JIOBOASTCS 10 CBEJICHHs yKa3aHHBIX B HEM JIMLL
He no3aHee 2 HeAeb ¢ MOMCHTA BCTYIUICHIUS €rO B CHITY.

I1.4. Bonpocel, He yperyanpoBantbie HactositnM [losioxkennem, noaexar yperyHpoBaHHIO
B COOTBETCTBHH € JICHCTBYIOUIHM 3aKOHO/ATELCTBOM PM W HHBLIMM JIOKaJIbHBIMH HOPMATHBHBIMH
akTamMu Opranusaiui.



